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Logging on to your Account Settings

l b u m the online photo gallery

Search for an event
Type a name or Just the first few letters.
For a complete listing, leave all the fields empty.

1 5 L r r_’ r T
View a Demo Event
See how you can share your images with friends and family
with Pro-Album.com

Find a Pnotograpner
Find a photographer in your area who uses Pro-Album.com Click on the Photographers
Login Link

This site uses lava Script and cookles and must be viewed using Internet Explorer
5 or higher with @ minirnum resolution of 800 X 600 pixels.




Login Window

Photographer Login

User Name it Enter your User Name and
Password

Password

A

~Login |

Forget Your Password?

Enter Your Userld And Your Password Will Be
E-Mailed To The Email Address On File

User Id

Email My Pazsord




Menu Links

Click on Edit Profile to change your email
address or studio information.

Lak Home PageR - Edit Profile -)Change Pazsword

Yieww Evertz - Pricing and Payvment - Event Specific Pricing - Make Cards - Eventz Link - Watermark - My Orders

Please Choose From The Menu Above




Editing Your Profile

Update your Studio Information by typing in
the text boxes below.

Your Profile

Studio Nawme |Your Studic |

Adibress 11 Your Address Lane ]
City ["vour Gy |
Dtate |Tanrassee ~|

Zip [Your Zip Code |

order to receive automated notifications of
orders from your customers.

i‘/ Your Email address must be correct in
|

Webfite  [hepulfwwe:vouShudio com|

Find a photogapher vefomalsgestom.

Click on “Opt In” to receive referral Ot Chw 4]
emails from potential clients. "

| Update Frofle

Be sure to click on the Update profile
button to save your changes.




Change Password

Lak Home Page - Edit Profile ‘@ PES@

Yieww Evertz - Pricing and Payvment - Event Specific Pricing - Make Cards - Eventz Link - Watermark - My Orders

Change Your Password

Passworid

Clonfirm Password

Change Fassword

a

Be sure to click on the Change Password
button to save your changes.




Setting up your Online Prices — Individual Prints

lL-ahHl:-'ltPﬁ_;re- g By -I.'l'rh'lJtPﬂ-d'.'.-':ed

Click on the Iv.-:wn-.m H’m:nn:lP.:.n-rrt ot Spreis Frickg - Wb Cordz - Evemils Link = ek - Uy Orders

Click on the

PriCing '// : | .
& Payment Link R T Price by
Size Link

Pricing By Size and Toning

T Make A Fizo Unavadabio Erter & Frice ©F £ 0.0 Note this message!
C'-u-!-wPu'inrs 'I?'ii:hf_' E&-‘L’E‘E'h.u 'I?'u'brm.; ﬁepi: P'.-"mr:: 'I?'ii:hg

Sirn m;g_n_-;am Per iF2si(s}  Siae cym_q_t_qr_-ipe Forlnit{s)  Sato l!‘qrr_«rﬂ_ﬂﬁm Pew RESS15)
4 Wﬂllnh’; 00 | 4 wralices ’_"I:I_I:I:I | 4 Wdlluh’; 000 |
o wallobs g 00 = wralicnay (100) | o walloku (100

UL i} on__| Enter your
1ExE g000 | Enci #wan FExs I | E2ch Phobe ERS I U1 | Each #hano .
ins rﬂﬂﬂ | Eace #ona 4=% gl | €2ch Fhobe fus :f'{'_ﬂﬂ | Each Prate prlCeS for
1ud i | 4k i) | Aue ] :

L | Eacl Fladn 1-,_ s :E-H:h Phike !:E ]E-:-:hﬂm-:- each Slze
Eul rﬂﬂﬂ | Eac povs ExE gl | £4ch Fhite Su=o w000 | Eaem Papte .
LR :ﬂﬂﬂ | Eaecm oo sxT 00 | Each Phote suz 000 |Eacmpaee prlnt you
nan 000 | Ea e pavate CE LT UL | €2k Fhote mau 000 | Eaem paate :

. T o | would like to
Hxio 000 | Eac #wan Bxpa | E2ch Fhnte uxim 00 Each Fiy
0% 10 4000 !Emmm mxie 00 gachPhote  10x10 Si'?_ﬂ“ | Eacm erat sell online.
11w 14 :ﬂﬂﬂ | Eac #wan LLIERL B UL | E2ch Fhnte 11x14 00 | Each #ito
thwzn 000 | Ea e pavate 1exT0 000 | £4ch Phote Ta w0 4000 | Eaem paate
22 000 | Each#he zox 24 gl | £ach Phote 22 000 | Each #atn

Updots Fricing

To Save Your Changes, be sure to click on the Update Pricing
button.




Setting up your Online Prices — Individual Prints

Lak Home Page - Edit Profile - Change Pazswaord

Wiewy Evem@ and F@ Event Specific Pricing - Make Cards - Events Link - Watermark - by Orders
p(Payment Methads ) Pricing By Size | Shipping and Taxes
Click on the Payment Methods

Link to choose the types of

payment accepted by your
studio. Accepted Payment Methods

(+3 Both Checks and Credit Cards
{3 Checks Only

{3 Credit Cards Only

Accepted Credit Cards

[¥] visa [#*]Mastercard

American EXpress |:| Discover

i U d ] To Save Your Changes,
!__ M ate | be sure to click on the Update

button.

S




Setting up your Online Prices — Individual Prints

Lab Homes Page = Edt Frolfe - Chesge Pazseced

I —
Wigsar Bvants € Pricing and Paymant y Evant Spacific Prcing = WMeke Cardz = Events Link = Wetermark = by Crders
\/

FBI'!."I'“EI'II Medhods | FPIE-I'IQ E"' Sirm C||Ck on the Shlpplng & TaxeS L|nk
to set your studio’s shipping charges

and state taxes
Shipping and Taxes

Pricing For Shipping and Handling
(To Turm Shipping DOff Enter A Price OF § 0.00)

Shipping and Handling 0.00

Salas Tax

{¥) Do Mot Charge Sales Tax

O charge Sales Tax .DIIU I|F'Eﬂ: ent

(example 5 for 5% or 55 for 5.5%% - or 575 for 5.75%
do not enter dacimals)

e < To Save Your Changes,

be sure to click on the
Update Pricing button.
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View and Edit Events

f Lak Hoeme Page = Edt Profile = Change Passyord

d- Wigwar Bveniz Fricing and Payinent = Event Sp=cific Pricing. = Make Cards = Brenls Link = Walenmark = Ky Orders

|
L

Bride Groom Event Date Expiration Date Password Edit Add More Photos Delete Event

Mary &  Dawe's 27192004 219,/ 2006 123 Delete
Wedding

MHary & Ken's 2/19/2004 2519, 2006 123 Dzlete
Wedding

Mary 8 Steve's  2/19/2004  2/19/20086 smiile Delete
Wedding

DEMDO & DEMD Qf7 /20032 QF24 20100 oI Delete

To review and edit an event,
click on the “Edit” link.




View and Edit Events

Scott & Cindy

Event Photos

Zeting Ready  Ceremony Formalz Receplion  Ungssmned  Inaclive

The file / negative numbers
Wiewr Af By Negative thamber are displayed on top of
your images.

Currently Viewing All By Negative Number

Click on the Large link to
enlarge your image.

Click here to assign your

Large Getting Ready image to a category.
Formals

Ceremony )

Formals @ Rectption Use this field to change the
Recaplion I:::I- Reantion I:_-:I Uniassizreed Sortlng sequence of your images
Uzizesapped IE]- Unacsizmed IE:I SmNurrJﬁBﬂ

Sort Hm{EEE'E Smﬂmﬂ'ﬁ Active (3)  Inactrve (4— |Click here to make an image inactive

Active @ lnactive O | Active &) Inactive O . 12



View and Edit Events

1111030

Large
Getting Feady ()
Caremony i
Formals ()
Raception i

O

Unassizned

Sort Fum 99399
Active ()

Inactive )

1111031

Large
Getting Feady ()

Carermony 7y

Formals (%)

Reception 7y

Tnassigned 7y

ot Fuaml 9939
Active @)

Inactive ()

1111033

Large
Getting Feady ()

Carermony £y

Formals (%)
Reception £y

Unassigned £y

ot Mg 99399
Active &

Inactive )

Llpl:late Dizplayed Photos )47

Don’t Forget!

To click on this button to
save your edit changes.
(Located at the bottom of each page)
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Activating and Setting Event Options

Click Here
To Change Event
Options

Photographer's Main | Back To My Events
:’@ge Evert Optionz } Event Specific Pricing

Dezigner and Capri Album Options | Bride Ficture Zelection

Cindy & Scott's Wedding

Event Photos

14



Activating and Setting Event Options

This window will appear
on the left after clicking
on the Change Event
Option link.

Set Event Options

You can edit or change any of these fields. Event Mame 1 |Cindy &

vent Mame 2 |Scoit's Wedding

e
The Password Field MUST be Erentlate 02419/2004 i,
changed so that your
Customers can view » Password @
the event online!

Expiration Message On Event?
If you prefer No (this event will expire on 02/19/2006)

Password, type NONE. No & yes O

Event Message

If Yes Enter Date To Be Posted

Expiration Date 01,/01,/1900 %‘L

Be SURE to click on
the Update button

to save your settings! g Update | 15




Marketing Your Online Events
Event Business Cards

Lak Home Page - Edit Profile - Change Pazsword

Yiewy Evertz - Pricing and Pavment - Evenrt Specific Pricing @ C@ Evertz Link - Watermark - by Orders

~.

Click on the Make Cards
link to create & print
Please Choose From The Menu Above | Business Cards to hand out

at your event.

16



Marketing Your Online Events
Event Business Cards

This tool allows ven o create cards to pass ont at an wpeorming ovent.
Formatting  Youcan change the fons and font color for the bt on cach lne of of the card usmg the dropdown bst

The Text  newt o each ne(the Brat bne 16 aoutally twos nee), The tewt you entes m the text boxes i subosmasically

Instructions on how to cersered so no addtional spacing is required. You can try dfferent combinatons and then chek on the
create and print your “wew cards” button 1o see what it il Jook ke
event business cards
are displayed at the top of Plin!.'ﬂ‘ In @:de_r for the eards to prul properly you need the prnber margs selmg:
your online layout tool. Settings  to the right as well a5 make the footer box is empty. To se8 your printer
options go to the menu and chooze File and then Page Setup. Once you  Tep = 0.5
hawe et your margas you can wie File then Frint 10 pros ot the page of 1.0 o 0.8

cards, You can just set the number of copies dependng on how many B 0,555
cards you with to prnt. It is recooemmended you only print one page to .mm '
make sure it prints how you want # before prishing ot multple pages. Right = 03
Wote-you may have 1o sxpenment with your margns to ot the exact aine

Notel

Be sure you aeeded.
have business card i
stock on hﬂmm Faet B Foat Color | F A] b
printing — available at S ity ro- um
any office supply store Anal e Black % logonbe ous website snd enter the evesd name
or www.PaperDireci.com. [Aaal v (Brack .-.E';i |' 16 Y Shew pittizes I
- Adiol v Black v =rd
| Agial v Black ~ ThePagswondfe
| Adial bt Efack '-P.:i Event vl be thﬂn'.;_ v
— E— Boy TesiStudo _831-776-24%
T T

Your Studio information 17
will appear_here.




Marketing Your Online Events
Listing Events on Your Studio’s Website

Lak Horne Page - Edil Profile - Change Password |

[
| Wigwr Events - Upboad Event - Pricing and Payment - Event Specific Pricing - Make Cards C Evens Link)- Walermark - by Orders

; ; : ; : — _ Click Here to display
If wou would like to place a list of just your events into a frame on your web site or just link to it, your HTML link code.

use the HTIVL link below. /

=a href="http:fivrerw. picevents. comPhotographerEvents chnPpid=1722"=Just hdy E@

Use the above HTML code to create an Event Listing page on your
website.

(Or copy and send this code to your website designer so that they
can create listing.)

Only your studio events will be displayed.

See the next page for a sample listing.

18



Marketing Your Online Events

Listing Events on Your Studio’s Website

Sample Event Listing on a Studio Website

Home - Testimonials -  Digital Services - See Your Photos Online

- Contact Lis

Family Porraits

Weddings - EngagementForraits - Bar-Mitzvahs -  Senior Fortraits - Children's Foriraits

Evest Name Evest Date.

Lids 8 Toreplis Weddng CAMBEE005 DLk b View
Fely & Mark's Wedding VISE005 Chok bo Winw
Ernore & Wooe's Ergagement ' 1 12005 o Waew
Fuld Eak Mitzvah CHAWEO0S Tk b Vimw
Rachel Mifter's Ba Muevsh OBBEE005 Clok ve View
ErhiE OHNERTS ik be Vinw
Mlwre Elennty CAME00S  Chok to View
Foristen & MichaeTe Engagement Sing 021902005 Thek bo Vi
Lesbe & Vi ent's Weddeg CONMAE005  Chck b View
Erica Mrlto's Eat Mitorah CRONEO0S ik bo Wirw
Mebsaw & Dioseny's Engaaement Sesgion 0005 Chole oo View
Fatis & Patrick's Weddng 12180 Chek bo Wiy
Siephen sd Kelly's Weddsg 120500 Choke e View
Stephien and Kell's Weddng 12/0EE00 Chok bo Wi
Tatice & hywar's Weddng 120N Chcke o View
Tarme & MicheZe's Bnai Nigreah 120400 Chok bo Vinw
Tardee & Aldo's Arsdwersecy 1121600 Clck os Vi
Laaiz & Kevin's Weddng THI3E04 Chok bo Wigw
hian Swannr Bar hnrvah 11300 Chcke po View

19



Setting Your Image Watermark

Lab Home Page - Edit Profile - Change Pazzword

‘iewy Everts - Upload Evert - Pricing and Paymert - Event Specific Pricing - Make Cards - Everts Link € Watermark ) My Cirders

A

= Click Here to setup
Designer Album Watermark your Watermark Text

YWatermark Text

Type your text into this window.

e ——

Copyright <

SetWatermark

Don’t forget to click on the Set Watermark
button to save your setting!

20




Creating Package Pricing

Click on the Event Specific
Pricing link to open your “Create A New
Package” option window.

Lak Home Page - Edit Profile - Change Passward / /
“iewy Events - Upload Evert - Pricing and Paymerﬁ(— Event Specific Pricing —)Make Cards - Events Lirpﬂ/mrmark - My Orders
/

[ Create A Mew Fackage ]

Current Packages

Name Type Description \ |Price |_|

Click Here to
Create a New Package.

21



Creating Package Pricing

[ BackTePoducts |

| ‘Here 15 & Sample Product
IPpnduct Hame [Peoduet 1

il:' roduct Description |{1ﬂlwalln‘|:s. [ )] 4r:.5_': LI 10x1D
e e A
Chuent Producks
Product Hame Destret There are no limits to the number of
packages you can create and save.
Ml e E—————— il Type in your package information here.
EI:' roduct MName |Pﬂ|:kl:l.gE'#1
[ J1cax0 Note: You can make any package
2=8x7

Color, B&W or Sepia

|Product Description is=¥allacs

|Product Price Wes00 4 / Don’t forget to click on the

Color @ BRW O Sepia () Add Product button to save your package.

il"ml:luct Type

| Add Frodud 22




Creating Package Pricing

You can edit any
packages by clicking
on it.

Click on the Delete
link to delete packages.

Lot Home Page = Eof Profide = Chonge Passwons

‘iger Everds - Upload Evert - Peicing and Paymend - Ewand Specilic Pricing - Make Cards - Events Link - Watermak - by Coders

Photo Packages

Current Packages

Create AMewPackage |

|Price | 1

Mame [Tvpe |Dexcription

Package 73 B B W [1-8110, 2-5u7 (#1500 Dolete
Package i [Ccolor [1-8110, 2-5u7, L6-Wallets ($25.00 |[adete
oo [Cater [2-5w7, 4-wallets [515.00 Detete
Package &4 [Sepin [2-5x7, 4-Wallets [$15.00 |petete
Detuxe [Color [1-16x20, 4-Bull, 4-5uF, 32-Wallets [$125.00 Delete
Wall Fortrat 71 |Calor |1-30140 4 50,00 Delcte
Wl Portrabt 72 [Calor [1-24130 [$385,00 Dolote
WWall Portral 71l |B B W [1-30140 [%450,00 Dolete
Wil Poricai 125 [Sepia [izawan " [£385.00 Delete

23



Creating Package Pricing

Assigning Package Pricing to an Event

Click on View Events & Edit

\

| Lab Home Pags = E

& = Chamge Password \

I
(Cigar Eveniz ) Fricing and Payment = Event Spacific Pricing. = da

7

%C:ards = Bvenlz Link = Watermark = iy Orders

| |

Bride

Uinda &
Eelly B

Kristing £

Fachel
Milbers

Groom Event Date

Jozoph's 4282005
Wodding

Mar's a4/ 16/2005
wedding

Miko's A 0172005
Engagonient

Batk Mitzwah 4/9/200%

bat Mitzwvah 3726 /200%

Your Events

Esxpiration Date Pazswokd Edit

10,13, 2005 e Edh

3/ 20, 2000 o Edit

4/12/20086 emila @

4/ 19 72006 L3 Edit

Af 4 006 i Edit

Add More Photos

Delete Event

eletc

relete

relate

Delale

Delete

24



Creating Package Pricing

Assigning Package Pricing to an Event

Event Pricing

I Lipd st Evant Fracing |

Use Standard Pricing O}

Crangs Event Optons

e

Use Prodocix

The folloming products are avallable, chedk off the
ones you wowld e to use For this event.

)} L&x20 wikth canwas - $300.00

Click on Event Specific Pricing, then select Use Products.

LEx20 wikth canvas

Tgagement 1 - #5

Engagement FI - 250,80
L=Signature PHnL

Next, choose
the Packages
you wish to
assign to this
event.

B 2024 wikh Camvas - $450.00
20K Z4 Canvas Prink

Updata Even Pracing

Brstuee & hidie’s Engazement

Event Photos

CeltinpResdly  Ceremony  Fodmals . Redepbon  Unesoigiesd ndcive
‘Wit Al BN Fesgste Fumber

Curremily Yiewing Groug: Unassizned

Page 1 (303 (40508

rd 00 rd 100

Click on Update to save your Event Pricing selections. 25




Reviewing Orders

Our sever will email you when an order has

Click on My Orders & View
been place from one of your events.

Lak Home Page - Edit Profile - Change Pazsword

Yieww Evertz - Pricing and Pavment - Event Specific Pricing - Make Cards - Eventz Link - Watprmark im

Your Orders

Bride and Groom Event Date Customer Order Date Yiew Edit
Katie & and Patrick's 127182004 xx 4/5/2005 iew Delete
Wedding

Kate & and Patrick's 125182004 xx 4/4/2005 iew Delete
Wedding

Michelle % and 7/10/2004 steeve sdf 3/31/2005 Cliew) Delete
Matthew's Wedding

Marc Kenney and 2/24/2005 oo 3/31/2005 View Delete
Erica Melito's and Bat 2/5/2005 Ann Power 3/28/2005 View Delete
Mitzwah

Janice & and Aykaz's 12/5/2004 Yirginia Altomard 3/9/2005 View Delete
Wedding

Kristen & and Michael's 2/19/200% Kristen Foley 272772005 View Delete

Engagement Sithng



Be sure to contact customer service and
ask about our direct download to print option!

Reviewing Orders

| Loy Fiorsaty P = Bt Provtly — Chadge Posgwiond

isvey Ewands - Pricing snd Papment - Event Speciic Pricing - Hake Cands - Evands Link - Vislamark - by Ovges

Bl o 3 lale 1 O L] L] ALY

Invedcn # 214314

Billing Enfarmation shipping Infermatton Your customer’s order

- e A is displayed and can be printed
address  sdf Addrass x out on your printer by clicking
i aee State x4 :::' :5““ * on your browser’s print button.
#in 3 Country United States

Coumkry Unitnd Statns

Phoane d¥

Emniail sdi54d

CC sdfsdfsdf

ET Socurily

CC Ewp 31 v

Photos Opdered

Phate 10 Siee Tonleg Price | Quantiey |Subrotal

red1F3903 L5 K 5 color 'tlé.“- 1 L3 N

rd1 3785 16 X 0 sopls [§825.90 )1 | $13%. B0

rd10I06[RX 10 color Baase (1 [ dreee

Salod Tax Chargod (@ )| &.00
Total| 1785

27



Extending Events

Our server will automatically notify you via email two weeks and again
one week before the date your event is about to expire.

Expired orders are automatically deleted from the server. All information
associated with the event including pending orders will be lost.

Events that are about to expire
are highlighted in RED!

Eride

maliFsa &
Dale £

Loryssa
Hillrsan's

Courtney
&

Brittany
Zuroffs

Douglas
Peardon's

KKEG
Laah's
Michelle £
Kelly &
Rebeccs

Chapman's
Eileene

Groom

Brad's
Wedding

Paul’s

YWedding
Bat Mitzwah

Peter's
Wedding

Bat Mitewah
Bar Mitzwah

Composit
Photos

Eat Mitzwvah
Lyle's
wWedding

Ryan's
YWedding

Bat Mitevah

Todd

Event Drate

5/30/2004
S/29/2004
5/22/2004
5/22/2004
5/15/2004
5/8/2004

5/7/2004

S/1/2004

4 /242004
a/20/2004
/122004

0/F /2002

Expiration Date

BS3S2005

B/272005

5/26/2005
5/26/2005
5/19/2005
5/13/20035
571172003

S 6/2005

4202005
6/ 222005
6/15/2005

5/2/200%

Password

i le

wrndle

smile

rile

ol e

srle

smile

srmile

Edit

Edit

Exdit

Ealit

ore Photos

Dhelete

Delete

Delete

Delete

Delete

Dglete

Delete Event

Click on Edit to
extend an event.

28



Extending Events

Photographer's Main | Back To My Everts
Change Event Options | Event Specific Pricing

/T?is Ewvent [s About To ExpireClick Here To Extend This Evernt For 90 Days

A warning message will appear
when your event is about to expire.

Michelle & Lyle's Wedding

Click on this link to extend your event.

Event Photos

Getting Ready CEremaony Formals Feception Unazzigned Inactive

Wiewy Al By Megative Mumber

Cwrrently Viewing Group: Unassigned

Page 1 (Z)(3)(4) (3) (B) (72 (83 (30 0100 (117 0120 (13) 0142 (1:3) (161 (170 (181 (13) (200

[21] (220 (23) (24) (23) (26) (27) 28)

29



	Startup 1.pdf
	Page 3 Pro Album.pdf



